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workplace o?ice master is no longer a problem!) List Price: 32.00 yuan Author: Rui Chong culture ed Press:
Machinery Industry Publishing Date :2012-8-1ISBN: 9787111390374 Words: Pages: 240 Edition: 1 Binding:
Paperback: 16 commodities Weight: Editor's Summary very e?icient Easy: Excel o?ice is one of the Very Easy
series. Book demand for of Excel2010 e?icient o?ice applications. combined with the reader's learning habits
and thought patterns choreography. put together to explain the structure. and strive to make the contents of
the book system. detailed steps and intuitive presentation ensure readers learn together easily. do fun. The very
the Easy: Excel e?icient o?ice from of Excel2010 understanding. table creation. data entry. sorting and
landscaping. to the calculation of the data analysis. gradually introduced the Excel2010's specific operational
knowledge and best to resolve the problem. Comprehensive and detailed. with the convenient reading a page
or two to explain a knowledge point system. so beginners can quickly based on knowledge points or you want
to achieve the operation to find and acquire the knowledge skills and access to the actual needs of the
statements or charts. The book is very suitable for the majority of employees in the o?ice of the use of Excel.
such as secretarial. administrative. financial. personnel. marketing and technical personnel. is also available for
training sessions as Excel training materials. Contents Preface Chapter 1 Quick to quickly create know
ExcelExcel2010 installation and save the blank workbook sample template destination create the the workbook
interface and the grid...
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