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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aCer the shipment.Pages Number: 232 Publisher: Computer News electronic audio-visual Pub. Date
:2008-10-01 version 1. Excel MiCrosoC OFice is an important member of the family. is the largest global user
spreadsheet software. This book is to guide the reader to learn Excel's introductory book. the book based on the
latest version of Excel - Excel 2007. described in detail to the beginner reader must master the basic knowledge
of Excel. using the methods and steps. This book introduces the basics of Excel. including workbook and
worksheet basic operation. data input and editing. landscaping sheet. printing a worksheet. and others the
door. and then re-introduce the use of formulas and functions. charts. application. data analysis and
management and so on. Book easy to understand. explain in detail. both as schools and computer training
materials. but also as Excel users and oFice workers preferred self-study books. Contents: Chapter 1 1.1 familiar
with basic Excel 2007 Excel 2007 operating environment 1.1.1Excel window elements 1.1.2. File menu 1.1.3 Quick
Access toolbar 1 2 toolbars quickly. 1.1.4 Extended toolbar 1.1.5 features the title bar area 1. Start tab 2. Insert
tab 3. Page Layout tab 4. Formulas tab 5. Data tab 6. Review tab 7. View tab and display the status bar 1.1.6
Mode 1. the status bar (2) other components of a page display 1.1.7. edit column 2. workspace 3 tab bar 4. scroll
bar 5 shows the basic operation of the proportion of 1.2Excel 2007 1.2.1 1.2.2 Excel workbook created to save
the Excel workbook 1.2.3 1.2.4 Excel workbook open the workbook is closed and out of print worksheet 1.3.1
Excel1.3 Set page margins to set the paper orientation 1.3.2 1.3.3 1.3.4 to set...
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